PDF Statements
User Edits

Setup User Edit ‘PDFSTATEMENTSAVE’, to inform the System where the PDF statement will be Saved to. Leave Field 2 blank, Enter the Path in Fields 3 – 8. 

Setup User Edit ‘PDFSTATEMENTSOURCE’, to inform the system where the Main PDF Overlay and all images associated with your statement are located. Leave Field 2 blank, Enter the Path in Fields 3 – 8. 

PDF’s & Images Needed in the PDF Statement Source 
You will need the following PDF’s and Images in order to generate a PDF Statement 

- A Main Statement Overlay as a PDF.


- Page 1 Advertisement Overlay as a JPG.


- Back of Page 1 Advertisement Overlay as a JPG.


- Any Overlays used in the Statement as JPGs.

Resolution of JPG files.

Because these images will be imported to a PDF instead of a printer, the pixel ratios are different.  When importing an image into a PDF it is most accurate to have the DPI of the JPG at 165.  This way, the inches of the JPG are close to the inches in the PDF.

Instructions for running the program
- Launch T34BLGENPDFSTATE.EXE. 

- Verify the path to the Overlay’s and Images is correct. 


Note: * This pulls from the User Edits, if it is Not correct you will need to change the User Edits. 


Continue on if the path is correct or browse to the correct path.  

- Verify the path to Save the final PDF statement is correct.  


Note: * This pulls from the User Edits, if it is Not correct you will need to change the User Edits. 


Continue on if the path is correct or browse to the correct path.  

** If you desire to use a different overlay than the main overlay in the control file, you may browse to a different overlay.  Otherwise, leave this blank.

- Enter the account and sub account numbers you wish to generate a statement for.

- Select the number of months ago you wish to generate the statement for.

- Click the “Generate PDF” button.

** After the PDF is displayed you may enter another account number, etc. and click the “Generate PDF” button again.
The Following is a One-Time Process, Done at CTI

Building PDF overlays with pdfFactory 
· Open the overlay in word.

· Go to File>Print…
· Select pdfFactory.

· Click Properties

· Setup Tab

· Paper size = Letter

· Orientation = Portrait

· pdfFactory dialog information should all be unchecked.

· Metrics Tab

· Emulate printer should be unchecked.

· Set all margins to 0.  

· DPI to 300.

· Graphics Tab

· Downsample images should be unchecked.

· Use JPEG compression should be unchecked.

· Fonts Tab

· Generally no fonts should be embedded.

· (We have had a few cases where wingdings needed to be embedded to get certain symbols on the overlay to print.  Try it first without embedding wingdings, but if the overlay doesn’t print correctly, embed wingdings.)

· Doc Info Tab

· Everything should be blank

· Links Tab

· Automatically convert URLs to PDF links

· Settings

· Use Defaults.

· Click OK

· Click OK again to print.

· pdfFactory will come up.  Save the PDF as the main overlay name.  (example:OVERLY1.PDF)

· Close the pdfFactory and close the word document.

· Launch the PDF you just generated (OVERLY.PDF) and print it.

· Verify it looks appropriate.
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